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Personal Property :
The Assessment Process

» Personal Property Assessment Calendar

January 1 — establishes annual filing requirement

April 15 — annual report due date

June 15 — extended report due date

July 1 — tax year begins

August 1 — estimated assessments made

September 15 — estimated assessments certified

October 1 — domestic entity forfeitures for failure to
file prior year’s report

November 15 — foreign entity forfeiture for failure to
file current year’s report

» Legal Entities and Sole Proprietorships
assessments begin to be certified June 1 to each
jurisdiction

» Certification of assessments occurs bi-monthly
(1st and 3 Tuesday)and jurisdictions bill after
certification

» Filing forms on SDAT website prior to January 1



Personal Property :
The Assessment Process

Number of active entities as of 8-31-2014:
361,056 — Legal Entities (Corporations, LLC’s, etc.)
o 84,525 — Sole Proprietorships/General Partnerships

For 2013:
0 134,913 - certified Legal Entities
County Base $11,274,878,140
o 12,930 - certified Sole Proprietorships
County Base $359,613,580
For 2012:
o 136,991 - certified Legal Entities
County Base $11,632,254,310

o 13,838 - certified Sole Proprietorships
County Base $381,530,610

For 2011:
o0 137,611 - certified Legal Entities
County Base $12,210,078,850
o0 14,069 - certified Sole Proprietorships
County Base $373,308,850
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INCLUDE DEPARTMENT ID NUMBER ON CHECK

b

| PLEASE STAPLE CHECK HERE |

Personal Property Return As of January 1, 2014 Due April 15, 2014
STATE OF MARYLAND, DEPARTMENT OF ASSESSMENTS AND TAXATION, PERSOMAL PROPERTY DIVISION
301 West Preston Street, Room BO1, Baltimore, Maryand 21201-2305 « www.dat siate.md.us « (410) 767-1170 « (B88) 246-5041 within Maryland

D #
__Type of Business Prefix
_ Domestic Stock Corparation (D)

L_| Foreign Stock Corparation (Fy

[] Domestic Non-Stock Corporation (D)

O Fareign Non-Stock Corporasion (F)

O Foreign Insurance Corporation (F)

LI Foraign Interstate Corporation (F)
L_ISDAT Certified Family Farm (A, D.MW)
|| Real Estate Investment Trust (D)

Filing ID#
Fee __Type of Business Prefix
$300 || Domestic Limited Liability Company (W)
& : Foraign Limited Liability Company {Z)
[] bomestic Limited Partnarship (M)
O Fareign Limited Partnarship (P)
[] Domestic Limited Liability Parinership (A)
J Foreign Limited Liability Partnership (E}
[] pomestic Statutory Trust (8)
J Faraign Statutory Trust (S}

Personal Property
Form 1 — Page 1

Form 1
Page 1 0f4

Date Received
by Department

2014

[DEPARTMENT ID NUMBER

;lD.‘-‘
| PREFIX |

| DATE OF INCORPORATION OR FORMATION

| TRADING AS NAME

STATE OF INCORPORATION OR FORMATION

| FEDERAL EMPLOYER IDENTIFICATION NUMBER

In

Please check here if you do not want

personal property forms mailled to you next year.

FEDERAL PRINCIPAL BUSINESS CODE

[]

Check here
It this is a
change of
address

SECTION1

A. Is any business conducted in Maryland?

{Yas or Na)

B. Nature of business conducted in Maryland:

C. Does the business own, lease or use personal property located in Maryland?

Date began:

{¥es of Noy

If No, skip SECTION I1.

8lay Jaquiny | uswpedsq Juld Jo sdAy

ONLY CORPORATIONS COMPLETE ITEM D

D. Names and addresses of officers and names of directors (type or print):

OFFICERS

Names Addresses
President
Vice-President
Secratary
Treasurer

DIRECTORS
Names Nameas

l

Xid34d # QI

1013




Personal Property
Form 1 — Page 2

BUSINESS TANGIBLE PERSONAL PROPERTY LOCATED IN MARYLAND 201 4
EACH QUESTION MUST BE ANSWERED —SEE INSTRUCTIONS
ROUND CENTS TO THE NEAREST WHOLE DOLLAR Form 1
continued
SECTION I1 Page 2 of 4

A. IMPORTANT: Show exact location of all personal property owned and used in the State of Maryland,
including county, town, and street address (PO Boxes are not acceptable). This assures proper distribution
of assessments. If property is located in two or more jurisdictions, provide breakdown by locations by
completing additional copies of Section [I for each location.

{Gounty) |
{Adgreas, Mumbar and Stroet) i2ip Codel
Check here if this location has changed from the 2013 return. I“mmpumm Town) |
Is the property located inside the limits of an incorporated town?

{¥ios o Noj

Note: If all of the personal property of this business is located entirely in the following exempt counties: Frederick, Garrett, Kent, Queen
Anne's, or Talbot, you may be eligible to skip the remainder of Section 11. Refer to Specific Instructions, Section 11, A for more information.

(D Furniture, fixtures, tools, machinery and equipment not used for manufacturing or r h and devel it. State the original

cost of the property by vear of acquisition and category of property as described in the Depreciation Rate Chart on page 4. Include all fully
depreciated propery and property expensed under IRS rules.

Columns B through G require an explanation of the type of property being reported. Use the lines provided below. If additional space is needed,
provide a supplemental schedule. Failure to explain the type of property will result in the property being treated as Category A property (see
instructions for example). Refer to the 2014 Depreciation Rate Chart on page 4 for computer equipment rates for categories B and D.

ORIGINAL COST BY YEAR OF ACQUISITION

SPECIAL DEPRECIATION RATES (SEE PAGE 4)
A B c D E F G TOTAL COST

2013
| 2m2
| 201
| 2010
| 2009
2008
| 2007
| 2008 and prior

TOTAL COST COLUMNS A-G -

DESCRIBE B through G PROPERTY HERE:

@ Commercial Inventory. Furnish an average of 12 monthly inventory values taken in Maryland during 2013 at cost or market value of
merchandise and stock in trade. Include products manufactured by the business and held for retail sale and inventory held on
consignment. (Do not include raw materials or supplies used in manufacturing.) Note: LIFO prohibited in computing inventory value.

| Average Commaercial Inventary | Furnish from the latest Maryland Income Tax return:
§ Opening Inventory - date amount $
L Closing Inventory - date amount $

Nole: Businesses that need a Trader’s License mus! report commercial inventory here.

@ Supplies. Furnish the average cost of consumable items not held for sale (e.g., contractor's supplies, office supplies, etc.).

Average Cost

|8

@ Manufacturing/Research and Develop t (R&D) | tory. Furnish an average of 12 monthly inventory values taken in Maryland
during 2013 at cost or market value of raw materials, supplies, goods in process and finished products used in and resulting from
manufacturing/R&D by the business. (Do not include manufactured products held for retail sale.)

+ Furnish from the latest Maryland Income Tax return:
Opening Inventory - date amount $
|8 Closing Inventory - date amount $

[ Average Manufacturing/R&D Inventory




Personal Property
Form 1 — Page 3

@ Tools, machinery and equipment used for facturing or h and develop it: State the original [ 20 1 4

cost of the property by year of acquisition. Include all fully depreciated property and property expensed under IBS
rules. If this business is engaged in manufacturing / R&D, and is claiming such an exemption for the first time, a

sfacturing / R&D ption application must be submitted on or before September 1, 2014 before an

exemption can be granted. See instruction 11 for ption. Contact the Department or visit Form 1
www.dat,state.md.us for an application. continued

Ii the property is located in a taxable jurisdiction, a detailed schedule by depreciation category should be included to Pags 3014
take advantage of higher depreciation allowances.

ORIGINAL COST BY YEAR OF ACQUISITION

2013 i 2009

2012 | 2008 TOTALCOST | §

2011 | 2007

2010 I 2006 and prior

@ Vehicles with Interchangeable Registration (dealer, recycler, finance company, special mobile equipment, and transporter
plates) and unregistered vehicles should be reported here. See specific instructions.

ORIGINAL COST BY YEAR OF ACQUISITION

2013 | 2011
2012 | 2010 and prior TOTALCOST |8
(@) Non-farming livestock $ s
{Book Value) {Market Value)
Other personal ProPerty . .......ucivrsernrueiarrssnrsssatssssrosssrnsssssns Total Cost ‘ $ ‘

File separate schedule giving a description of property, original cost and the date of acquisition.

Property owned by others and used or held by the business as lessee or otherwise. . . Total Cost %
File separate schedule

showing names and addresses of owners, lease number, description of property,
installation date and separate cost in each case.

Property owned by the business but used or held by others as lessee or otherwise.. . . Total Cost $ ‘

File separate schedule showing names and addresses of lessees, lease number, description of property,
installation date and original cost by year of acquisition for each location. Schedule should group leases by county where the property
Is located. Manufacturer lessors should submit the retail selling price of the property not the manufacturing cost.

® ©

SECTION IIl  This Section must be completed.

A. Total Gross Sales, or amount of business transacted during 2013 in Maryland: $
If the business has sales in Maryland and does not report any personal property, explain how the business is conducted without
personal property. If the business s using the personal property of another business, provide the name and address of that business.

B. If the business operates on a fiscal year, state beginning and ending dates:
C. If this is the business’ first Maryland personal property return, state whether or not it succeeds an established business and

give name:

D. Does the business own any fully depreciated and/or expensed personal property located in Maryland? Oyes O no
If yes, is that property reported on this return? O yes o

E. Does the submitted balance sheet or depreciation schedule reflect personal property located outside of Maryland? O yes Orno
If yes, reconcile it with this return.

F. Has the business disposed of assets or transferred assets in or out of Maryland during 20137 Oyes O no I yes, complete
Form 4C (Disposal and Transfer Reconciliation).

* PLEASE READ “IMPORTANT REMINDERS"” ON PAGE 4 BEFORE SIGNING -

| declare under the penalties of perjury, pursuant to Tax-Property Article 1-201 of the Annotated Code of Maryland, that this
return, including any accompanying schedules and statements, has been examined by me and to the best of my knowledge and
belief is a true, correct and complete return.

MNAME OF FIRM, OTHER THAN TAXPAYER, PREPARING THIS RETURN PRINT OR TYPE MAME OF CORPORATE OFFICER OR PRINCIPAL OF OTHER ENTITY  TITLE
SIGNATURE OF PREPARER DATE SIGNATURE OF CORPORATE OFFICER OR PRINCIPAL DATE
FPREFARERS PHONE NUMBER E-MAIL ADDRESS BUSINESS PHONE NUMBER E-MAILADDRESS

See top of page 4 for correct malling address



Personal Property
Form 1 — Page 4

MAILING INSTRUCTIONS 2 01 4

Use the address below for: | Use the address below for:

= originally filed 2014 personal property returns, = US Postal Service Certified Mail,

= ariginally filed prior year ratums. « all ovemight delivery service mail,
State of Maryland L ama_nda;d retums, correspondance, appeals, Fl"'m 1
Department of Assessments & Taxation applications, etc. continued
Personal Property Division * late filing penalty payments. Page 4 of 4
PO Box 17052 State of Maryland
Baltimore, Maryland 21287-1052 Department of Assessments & Taxation
- Do not send Certified Mail to this PO Box. Corhana. ropalty Divislon

See box at Aight. 301 W Preston S

Baltimore, Maryland 21201-2395
IMPORTANT REMINDERS

Rules for 2014 personal properly exlensions:
Internet extension requests are due by April 15, 2014 and are free of charge
Paper extension requesls are due on or before March 17, 2014 and require a $20 processing fee for each entily.

The annual report filing fee Is $300 for most legal entities. Be sure to enclose the correct fee with the Form 1.

+ M /R&D 1 deadline is September 1, 2014. Exception for tax years beginning after June 30, 2009 - an
exemption appllcation ma]|r be filed within 6 months aﬁer the date of the first assessment notice for the taxable year that
includes the manufacturing personal property. See instruction 11 for more information. A manufacturing exemplion cannol be
granted unless a timely application is filed. Once filed, no additional applications are required in subsequent years.

Entities requesting a revised assessment due to other mi i lons (vehicles, software, charilable organizations, ele.) must file that
request within three years of the April 15th dale the relurn was onginally due.

+ Do not prepay late filing penalties or pay personal property taxes to this Department,

Business enlilies thal requure a Trader's License must report commercual inventory on line item (@),

This relurmn 3 la Shee labk i iation S¢ , unless the
business does not own any pcmnal pmpcny in Maryland Al] |nfom1:|lnn on pagcq 2and 3 ol this rcpﬂrl and swpﬂrhng sd‘lcdu[cs are held
confidential by the Department and are not available for public inspection, Page 1 is public record (Tax-Property Ardicle 2-212).

If you discontinued business prior to January 1, 2014, nolify the Department immediately, stating to whom and the dalte all personal property was
sold, If the business is sold on or after January 1, 2014 and before July 1, 2014, submit statement of sale, including value of personal property, date
of sale, name and address of the buyer on or before Oclober 1, 2014,

File the pre-addressed relurn Lo ensure proper posting Lo your account.
= This return must be signed by an officer or principal of the business.
= Make check for filing fee payable 1o Depardment of Assessments and Taxalion. Place the Depariment ID number on the check.
Place the Department ID number on page 1 if the pre-addressed relurn is nol used.
LATE FILING PENALTY
DO NOT PAY PENALTIES AT TIME OF FILING RETURN

+ Abusiness which files an annual retum posimarked after the due date of April 15, 2014 will receive an initial penalty of 1/10 of one percent of the
county assessment, plus interest al the rate of two percent of the initial penalty amount for each 30 days or par thereof that the retum is late.

Businesses which fail (o file this repor will receive estimated assessments which will be twice the estimated value of the personal propery owned.

DEPRECIATION RATE CHART FOR 2014 RETURNS

STANDARD DEPRECIATION BATE Category D: 30% per anoum®*

Calegory A: 10% per annum® Dalta processing equipment, canned software.

All property not specifically listed below. Calegory E; 33%% per anpum®

SPECIAL DEPRECIATION RATES (The rates below apply only to the Blinds, carpcl;, drapcs.;, shades. The follnwir.lg app!ics to equipment

tams specifically listed. Usa Category A for other assets.) renla_l ;ampames oply. rental stereo and radio equipment, rental
lelevisions, rental video casselle recorders and rental DVDs and

Category B: 20% per annum* video tapes.

Mainframe computers originally costing $500,000 or more., 7
e 2 Category F: 50% per annum®

Calegory C: 20% per annum Pinball machines, rental tuxedos, rental uniforms, video games,

Autos {unlicensed), bowling alley equipment, brain scanners, carwash

equipment, conlraclor’s heavy equipment (tractors, bulidozers), fax
machines, hotel, motel, hospital and nursing home fumiture and fixtures
(room and lobby), MBI equipment, mobile lelephones, model home Long-ived assels

fumishings, music boxes, ouldoor Chrisimas decorations, outdoor Property determined by the Department to have an expecled life in
theatre equipment, pholocopy equipment, radio and T.V. transmitting excess of 10 years al the time of acquisition shall be depreciated al
equipment, renlal pagers, renlal soda fountain equipment, seli-service an annual rale as delermined by the Department.

laundry equipment, stevedore equipmenti, theatre seals, trucks
(unbicensed), vending machines, x-ray equipment.

Boats, ships, vessels, (over 100 feet).

* Subject to a minimum assessment of 25% of the original cost.
** Subject 1o a minimum assessment of 10% of the original cosl,

DATE OF ASSESSMENT NOTIFICATION OFFICE USE ONLY

This form was printed from the DAT web site,



Personal Property
Form 4A

2014
g‘;mé\l“TR;FLTSgESSRENTSANDTmTDN Balance sheal

PERSDMAL PROPEATY DIISION
vt Form 4A

Marme of Business

Depadmant I0 Mumber I:l _——

Beginning of Parod End of Pedod
manth day yaar manth day yaar
WITHIN * WITHIN -
MARYLAMD TOTL MARYLAND TOTAL
ASSETS
CURRENT ASSETS

1. Cash

2. Marketable Securities

3. Accounts Recelvable

4. Inveniony

5. Other Curent Assets

PROPERTY, PLANT AND EQUIPMENT

6. Land

7. Bulidings

8. Leasehold Improvemenis

9. Eguipment

10. SUBTOTAL Property, Flant and Equipment

1. Accumulsted Depreciation

12. Met Property, Plant and Equipment
INTANGIELE AND OTHER ASSETS

13. Intangible

14. Odher (provide acheduls)

15. TOTAL ASSETS

LIABILITIES AND EQUITY
CURRENT LIABILITIES

16. Accounts Payable

17. Odher Current | isbilities

LONG TERM LIABILITIES AND EQUITY

. Morgage, Notes, Bonds Payabls

. Oiher Long Tenm Lishilities

. Capital Stock

. Padd in or Capital Sarphes

. Fetained Eamings

BRElEs

Orher

24. TOTAL LIABILITIES AND EQUITY

*0mit TOTAL columns when all assets ane located in Mandand. This Torm was printed from the DAT web sile.



Personal Property
Form 4B and 4C

Fam Depreciation Schedule 2014

Form 4B & 4C

PROPERTY IN MARYLAND AS OF ;,." I'Ir
TOTAL DEFRECIATION | ACCUMULATED BOOK
COST THIS YEAR DEFRECIATION WALUE
1. Land

2. Building

3. Leasshold Improvements

4. Tranapornstion Equipment [Regisiead)®

5. Transporistion Equipment
(Mot Ragestensd and inbenchan gashis Flagstaiions)

6. Fumitwe & Fixtures

7. Machinery & Equipment

8. Other (Specify)

9. Towls®

10. Expensed Propery ROiEne s o
11. Exempt Personal P
{irciaced I lra® abore oo e o )
Type of Organizaion | EXEMPTION CLAIMED |

Charitable Fieligious | 1 Viehicles (Registened) Veasels (under 100 ft)

Educational isterans [ Alrcraf Farming Implements (Famers Only)

Other Fental Heavy Eguipment” [ Other

TR | TERET

A Vehicles with Inlenchangeable Regisiations (dealer, mopder, finance company, specal mobile equipment, and imnsporier plaes) are o be
rapariad an line 5

B Totd ine must aqual Line 1000 1he Balance Shael Form i

C. Indudeal sxpansed pmpady boaled in Maryiand nol reparied on e Depreciaion Schadule Form S8,

D. I1m3'lpmpur‘ly'u owrad chack Lhe sppropriate baoss under ling 11. Emurg‘lurgm':mim:med o provide wilien jusificaion for the
daimad examplion with 1he miun. Organzaions required o fis IRS Fosm 990 should akes submil a copy of the lates! avallable filing .

E ForRantal Heawy Equipmant Only —Anantily must mest gl of ha ialibwing povisons: 1) langes! segment of s iotal receipis is from tha
shor-lerm lease or rentalof heavy equipmeni ai retail withoul operalons, 2) it must be defined under Code 532412 of $he Norh American
| iy Clinssificas 1 3] tha sl el the definiSion of haa ipmant in§ S-E0{DYE) of the Poiscal
Smﬂﬁmﬁridalr:d&zmlinuwﬂ;nh Pr:!ary cmpm:pmwv?;ﬁruf:mgmggiwln] Jolte Pk

Maryland

Fam 4C DISPOSAL AND TRANSFER RECONCILIATION

BALANCE TRANSFERS IN M3 TRANSFERS OUT BALANCE
1123 DURING 2013 ACOQUISITIONS | & DISPOSALS" 112014
1. Fumitwe, Fbdures, Tooka
M achinery and
Eguipment

2. Molor Viehiclea

3. Manuiachring/RAD Eguip.

d. Lessed Property

5. Towls

This saction mus! be complaled by thase businesses which ranslerred or disposed of pemonal praperty located in Maryland during 2013

Property “Translermed |n” fom boations outside Maryiand, property acquired and popedy "Disposed OF o "Transiermed Oul™ dudng 2013 musi ba
mpaded above and recondiind with e otals Fom las! yearks mium

“H varefors oul and deposals made during 2013 am more fhan $200,000 or gmaler than 507 of fe bial pmparly mported as of 1112013,
camplala ha infrmaiion balow.

>|:m.nrm'm [ —

TRANSFERS
Chy: haba:
>I:uhnqu:nul: el o ol el 7 | sl [Londaned, oo, e ) Bilarmas o Bume 7| For Salss: Orily)

DISPOSALS

This Torm was printed from the DAT web siie.



25,000

20,000

15,000

10,000

5,000

Personal Property
Assessor Workload

Filled Returns

Filing Returns Assessor per
Year Filed Positions Assessor

(as of April 15)
2001 190,476 22 8,658
2002 201,066 23 8,742
2003 213,480 23 9,282
2004 217,468 23 9,455
2005 231,224 23 10,053
2006 246,244 21 11,726
2007 257,511 24 10,730
2008 264,565 22 12,026
2009 268,960 21 12,808
2010 290,707 21 13,843
2011 312,424 20 15,621
2012 317,244 18 17,625
2013 317,768 17 18,692
2014** 321,000 16 20,063
** projected

30

- 25

D - 20

e Per Assessor
- 15
—_— Assessor Positions

- 10

-5

T T T T T T T T T T T T T O

» v ¥ H P D P D O OO D WX 10
Q Q Q Q Q \) N} Q \) N S N\
AT AT AT AT AT AT DT AR AT AT DT DT AT AP



K/
000

33

*

53

*

/
000
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K/
000

Personal Property
Assessor’s Role

Review returns and supporting financial documents
Validate category selections
Allocate value to proper County/Municipality

Review manufacturing exemption applications and
provide recommendations to supervisor (approvers)

Review charitable/educational/religious exemption
requests, provide detail to supervisor

Process amended returns
Handle first line appeals

Answer correspondence/phone calls/e-mails; explain
Personal Property laws, procedures and policies to
taxpayers, local officials, preparers, and public

Revise data system information (MBES), Federal
Business Codes, FEIN, assessor alerts, entity notes

Staff the public counter



Online Personal Property
Filing System

SECURED pport @ More Onlin

ND BUSINESS IN MARYEANDSMADE EASY:

© Maryland Personal Property Return 2015 Save &Exit WP Log Out

@ YourProgress
Logged in as: [Name]

& Business Property

Maryland Personal Property Return as of January 1, 2015 Due April 15, 2015

. . ™ Business Type
Business Information v

< Business Information
Review the following information. IF your mailing address has changed, please correct it below.

O Section |
Business Name and Mailing Address O Section I
O Section I
The address shown below is the address to which your assessment natice, tax bill and other
correspondence will be sent. Make any necessary mailing address corrections. O File Upload
Business Name: Davis Media, Ltd. O Review
O Signature

Care of Name: (if appiicabla)

12



